EXPLANATION
REGARDING THE SUBMISSION OF AN APPLICATION AND
PREPARATION OF A DOCUMENT PACKAGE FOR THE CERTIFICATION
OF DEFENSE PRODUCTS

1. For initiate the certification process, the Applicant downloads the application form
"Application for Product Certification” (MP PR 01, Appendix B) and the required
set of documents from the website of the Institute.

The applicant for certification of individual items or batches of products may be
any legal or natural person. The applicant for certification of serial products can only be
the manufacturer, acting as a legal person either on his own behalf or through an
authorised representative. In the latter case, the authorised representative must submit
with the application a document confirming that he is authorised to act on behalf of the
manufacturer and that the manufacturer assumes the same obligations and
responsibilities as the applicant.

For a natural person, the surname, initials, home address, and passport series and
number must be provided.

» |f the product submitted for certification is manufactured domestically, the
application must specify the product's code according to the DKPP classification.

= |f the product submitted for certification is imported, the application must specify
the product's code according to the UCTN FEA classification.

2. Depending on the type of product, the following must be attached to the application:
= a description of the product submitted for certification;

= regulatory documents for the product (if required);

= a manufacturer's document providing guarantees and confirming the product's
compliance with applicable requirements (e.g., quality certificate, acceptance acts, etc.);

= a document verifying the origin of the product (for imported products);
= samples of labels or markings (mainly for serial production);

= operational documentation;

= other documents required during the certification process.

The above-mentioned list of documentation is specified by the Certification Body
during the application review.

When submitting an application for the certification of serially manufactured
products with a certified quality management system (QMS), the application must
include the number of the valid QMS certificate and a copy of the QMS certificate,
certified by the applicant.

3. All documents must be submitted in the prescribed format. If no specific format is
established, the document may be prepared in a free format.
4. All documents must be submitted in the state language, and copies of documents in a



https://dndivsovt.mil.gov.ua/en/ovt-certification/5555-2/

foreign language must be accompanied by an official translation.
Information must be provided on paper. The Application and the Questionnaire .
5. Information in hard copy must be certified with the signature of the Applicant's head
and the Applicant's seal. Paper copies of documents must be properly certified:
a) Single-page documents:
- Each page must be certified separately;
- They must include the note or stamp "Copy";
- They must include the note "True to the original," the surname and initials of
the responsible person, their signature, the date of certification, and the seal.
0) Multi-page documents:
- Must be properly bound according to document circulation standards;
- Each page must be numbered;
- The note or stamp "Copy" must be placed in the upper-right corner of the
FIRST page;
- The note "True to the original,” along with "Bound and numbered" (indicating
the total number of pages), the surname and initials of the responsible person, their
signature, the date of certification, and the seal must be placed on the LAST page of the

copied document below the last line of text.
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6. Paper copies of documents are sent to the Certification Body of
the Institute via a postal operator (as agreed).

7. Paper documents must be organized in files (if possible) and
placed in binder folders according to the document lists.
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OPrAH CEPTU®IKALLI OEPXXABHOIMO HAYKOBO-AOCHIAHOIO IHCTUTYTY
BUMPOBYBAHb | CEPTU®IKALIII O3EPOEHHSA TA BINCBKOBOI TEXHIKW

3apeectpoeaHo B OC KepiBHWMKY opraHy ceptudikauii depxaBHoro
i Ne HayKOBO-A0CNILHOrO IHCTUTYTY BUNPOBYBaHb i
I@ cepTudikayii  03bpoeHHA Ta  BIMCHLKOBOI
. .202 TEeXHiKK

e-mail: dndivsovt_os@post.mil.gov.ua

3AABKA
Ha npoBefeHHA cepTuUdikaLii npoayKuii
1 TOB “3ASABHUK”
YKkpaiHa, 01XXXX m. Kuie, eyn. Kuiecbka, 6yd.1, Kod €E4PIIOY 12345678

(Ha3Ba 3anABHWKa, agpeca, kog €APIMNOY)

HigEE0! eeHeparnbHoeo dupekmopa leaHosa IsaHa IsaHosuda, 044 123 45.67

(MIB kepiBHWKa, nocapna, TenedoH, takc)

aandnac; 19 KoMrineKkc po3MiHysaHHs (obnadHaHHSA 0[5 eusaeneHHs]) / o6pobku

(nidzomosku) rpyHmy “KOMITIEKC”, kodu AKIEIT 28.9, 28.3, eupobHuymsa

komnaHii TOB*BUPOBHUK”, Ykpaina, 01XXXX m. Kuie, 8yn. Kuisctka, b6yd.1
(HameHyBaHHA nNpoaykyil, kogw OKMAMN, ¥YKT3E[, BupobHuKK, agpeca BypobHMULTEA)

BIONOBIAAE BUMOTAM  [Mopadky peanizauii ekcrnepMeHmarnkHo20 Npoekmy ujodo 30ilCHeHHs
obos’g3kes80i cepmucbikauil MexaHizosaHux 3acobig po3MiHysaHHS
(2ymaHimapHoz20 po3miHysaHHs), nos’a3aHux 3 HUMuU supobis,

KoMrnoHeHmie ma obrnadHaHHs, 3ameepdxeHo20 [locmaHoeow
Kabiremy Miricmpie YkpaiHu eid 08.03.2024 Ne 271

(No3HayeHHs HOPMAaTUBHUX JOKYMEHTIB)

I MpocuTb MPOBECTY cepTuddikalito Uiel npoaykuii Ha BigNOBIAHICTL BUMOram 3asHauyeHuX
HOPMaTUBHUX LOKYMEHTIB

3a cxXeMoo (ripu chopMyeaHHi 3as8KuU obupaembcs 3aMOSHUKOM):
X cepTudbikauii ogMHu4Horo Bupoby;
O cepTudhikaLlil napTii NpoayKLUii;
O cepTudikaLii npoAayKLjii, Lo BUrOTOBNSTL CEPINHO.
2 KoMnnekT AoKyMeHTIB:
X onutyBanbhuit nncT;
X onuc npoAaykKLii, 3agsneHoi Ha cepTudikalito;
X rexwiuni YMOBU (3a HasiBHOCTI);
X eKkcnnyaTauiiHi LOKYMEHTH,
X 3pasku eTukeTok abo MapkyBaHHS;
X cepTudpikaT Ha cucTeMy ynpasniHHsA (3a HasiBHOCTI),
X pokymeHT, wWo 3acsiguye NpaBo BNACHOCTI Ha 3asiBEHY NPOAYKLi0;

X iHwi OOKYMeHTU, ki HeobXxiaHi B Npoueci cepTudikauii.
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OPrAH CEPTU®IKALLI OEPXXABHOIMO HAYKOBO-AOCHIAHOIO IHCTUTYTY
BUMPOBYBAHb | CEPTU®IKALIII O3EPOEHHSA TA BINCBKOBOI TEXHIKW

3 BunpobyeaHHs (igeHTUdikalito) 3 MeTor cepTudikauii npoLy nposecTm
BunpobyeaHHs nposecmu Ha surnpobyesansHux nomyxHocmsx JHOI BC OBT

Idenmucbikayjiro Ha TOB “3ASBHUK’, m. Kuis, syn. Kuiecbka, 6yd.1,

(anpeca)
4 lMoromKeHHSs | 3000B’A3aHHA
4.1. 3anBHUK 3asBMSE, WO BiH:
- 03HaWOMMEHWA 3 NpaBMnamMu Ta npoueadypamMmm cepTudikalii;
- 3rodeH BUKOHyBaTW BUMOrM cepTudikaLil;
- rapaHTye AOCTOBIpHICTb YCi€i HagaHoi iHdopmMaLji Ta JoKyMeHTaLil.
4.2. 3anBHUK 3060B’A3YETHLCS:
- BUKOHyBaTW NpaBuna Ta npolenypw cepTudikauil;
- MNPUAHSTK TPYNY 3 OLUiHKK BigMoBigHOCTI Ta 3abe3neynty HaneXHi ymosu poboTu
nepcoHany 3 cepTudikauir;
- HagaeaTu BCH HeobXigHY OOKYMeHTaUilo Ta iHthopmal i ansg npoeeneHHs pobiT 3
cepTudikadii;
- cnnatuTu Bci BUTpaTW, MOB'A3aHi 3 rMpoBedeHHaM pobit 3 cepTudikadii,
He3anexHo Big ix pe3ynbTarmis;
- CMnadyBaTu BUTPaTW 3a NofasbLivii MOHITOPWHN 3a AIANLHICTIO opraHisalii.
4.3. 3anBHUK BBaxKae KOHiaeHUIMHUMW HAcTYNMHI AOKYMEHTH:

U] eci HagaHi;
OOKYMEHTHU, MOB’A3aHI 3 BHYTPILLHBLOK CUCTEMOIO YNPaBiHHSA SKOCTI;

1 BukniouHui NEperniK JOKYMEHTIB:
4 4 [lopatku:

1. MNepenik AOKYMEHTIB, WO BU3HAYEHNIA OpraHoM 3 cepTudpikaui;

2. KoMnnekT gokyMeHTIB BignosigHo o MNMepeniky.

(Mocapa 3asBHUKA) (Mignwnc) (Im'a Ta MPISBALLE)

Oata . 20 M.IM.
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