
EXPLANATION 
REGARDING THE SUBMISSION OF AN APPLICATION AND 

PREPARATION OF A DOCUMENT PACKAGE FOR THE CERTIFICATION 
OF DEFENSE PRODUCTS 

 
1. For initiate the certification process, the Applicant downloads the application form 

"Application for Product Certification" (MP PR 01, Appendix B) and the required 
set of documents from the website of the Institute. 

The applicant for certification of individual items or batches of products may be 
any legal or natural person. The applicant for certification of serial products can only be 
the manufacturer, acting as a legal person either on his own behalf or through an 
authorised representative. In the latter case, the authorised representative must submit 
with the application a document confirming that he is authorised to act on behalf of the 
manufacturer and that the manufacturer assumes the same obligations and 
responsibilities as the applicant. 

For a natural person, the surname, initials, home address, and passport series and 
number must be provided. 
 If the product submitted for certification is manufactured domestically, the 

application must specify the product's code according to the DKPP classification. 
 If the product submitted for certification is imported, the application must specify 

the product's code according to the UCTN FEA classification. 
2. Depending on the type of product, the following must be attached to the application: 
 a description of the product submitted for certification; 
 regulatory documents for the product (if required); 
 a manufacturer's document providing guarantees and confirming the product's 

compliance with applicable requirements (e.g., quality certificate, acceptance acts, etc.); 
 a document verifying the origin of the product (for imported products); 
 samples of labels or markings (mainly for serial production); 
 operational documentation; 
 other documents required during the certification process. 
The above-mentioned list of documentation is specified by the Certification Body 

during the application review. 
When submitting an application for the certification of serially manufactured 

products with a certified quality management system (QMS), the application must 
include the number of the valid QMS certificate and a copy of the QMS certificate, 
certified by the applicant. 
3. All documents must be submitted in the prescribed format. If no specific format is 

established, the document may be prepared in a free format. 
4. All documents must be submitted in the state language, and copies of documents in a 

https://dndivsovt.mil.gov.ua/en/ovt-certification/5555-2/


foreign language must be accompanied by an official translation. 
Information must be provided on paper. The Application  and the Questionnaire . 

5. Information in hard copy must be certified with the signature of the Applicant's head 
and the Applicant's seal. Paper copies of documents must be properly certified: 
а) Single-page documents: 

- Each page must be certified separately; 
- They must include the note or stamp "Copy"; 
- They must include the note "True to the original," the surname and initials of 

the responsible person, their signature, the date of certification, and the seal. 
б) Multi-page documents: 

- Must be properly bound according to document circulation standards; 
- Each page must be numbered; 
- The note or stamp "Copy" must be placed in the upper-right corner of the 
FIRST page; 
- The note "True to the original," along with "Bound and numbered" (indicating 
the total number of pages), the surname and initials of the responsible person, their 
signature, the date of certification, and the seal must be placed on the LAST page of the 
copied document below the last line of text. 

EXAMPLES OF CERTIFICATION: 

 

6. Paper copies of documents are sent to the Certification Body of 
the Institute via a postal operator (as agreed). 

7. Paper documents must be organized in files (if possible) and 
placed in binder folders according to the document lists. 
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